pility Return 2020/21 Part 2

——

Annual Governance and ACCOUnta

To be completed only by Local Councils, internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25.,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from

a limited assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2020/21

1. Every smalier authority in England where the higher of gross income or gross expenditure was £25,000
or less must, following the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Retum in accordance with Proper Practices, unless the authorty:

a) does not meet the qualifying criteria for exemption; or
b) does not wish 1o certify itself as exempt

2 Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying critena as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability

Return to the external auditor for 2 limited assurance review provided the authority completes:

a) The Centificate of Exemption, page 3 and retumns a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2021. Failure to do so will result in reminder letter(s) for
which the Authonty will be charged £40 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Part 2) which is made up of:

« Annual Internal Audit Report {page 4) must be completed by the authority's internal auditor.

« Section 1 — Annual Governance Statement (page 5) must be completed and approved by the authorty.
« Section 2 — Accounting Statements (page 6) must be completed and approved Dy the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Govemance and Accountability Return to the external auditor.

3, The authonty must approve Section 1 Annual Governance statement before approving Section 2
Accounting Statements and both must be approved and published on the authority website/webpage
before 1 July 2021.

Publication Requirements

Smaller authorties must publish vanous documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 201 5 and the
Transparency Code for Smaller Authorities. These include:

. Certificate of Exemption. page 3

Annual Internal Audit Report 2020/21, page 4

Section 1 — Annual Governance Statement 2020/21, page 5

Section 2 - Accounting Statements 2020/21, page &

Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public rights and other information required by Regulaton 15 (2),
Accounts and Audit Regulations 2015.

. . . b . Ll

Limited Assurance Review

Any smaller authority may request a limited assurance review. If so. the authority should not certify tself as
exempt Of complete the Certificate of Exemption. Instead & should complete Part 3 of the ACAR 2020/21 and
return it to the external audttor together with the supporting documentation requested by the external auditor.
The cost 1o the authority for the review will be £200 +VAT.

Provided that the authority certifies itself as exempt, and compietes and publishes the documents listed
under ‘Publication Requirements’, there is no requirement for the authority 10 have a review.

if it decides to certify itself as exempt, the authority must compiete and retum the Certificate of Exemption
on Page 3 to the extemnal auditor to confirm that it has certified tself exempt.

The Annual Govamance and Accountatility Retum constitutes the annual rebumm referred to in the Accounts and Aud? Reguiations 2015.
wmwm-mmmmmmuummawmumwmmmms.
“for @ complete D= of bodies thal may be smaller gutharbes rafer fo schedule 2 to the Loca) Audit gnd Accountabdity Act 2014
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return (AGAR) 2020/21, Sections 1 and 2

. An authority that wishes to declare itself exempt from the requirement for a limited assurance review must
do so at a meeting of the authority after 31 March 2021. It should not submit ifs Annual Govemnance and
Accountability Retum fo the external auditor. However, as parnt of a more ptoporhomte regime, the authonty
must comply with the requirements of the Transparency Code for Smaller Authoriies.

. The Certificate of Exemption must be returned 1o the external auditor no later than 30 June 2021. Reminder
letters will incur a charge of £40 +VAT for each letter.

« The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Prachices are found in the Practitioners’ Guide” which is updated from time
{0 ime and contains everything needed to prepare successfully for the financial year-end.

- The authority should recewve and note the Annual Internal Audit Report before approving the Annual
Govermnance Statement and the accounts.

. The Annual Govemance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute relerences

. The Responsible Financial Officer (RFO) must certify the accounts (Secction 2) before they are presented
to the authority for approval. The authority must in this order: consider, approve and sign the accounts.

. The REQ is required to commence the public rights period as soon as practical after the dale of the
AGAR approval.

. Make sure that the AGAR is complete {(no highlighted boxes lelt empty), and is properly signed and dated.
Avoid making amendments to the completed annual return. Any amendments must be approved by the
authority and properly iniballed.

. Use the checkiist provided below to review the AGAR for completeness at the meeling at which itis signed off.

« You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

« The authority must pubhish numerical and narrative explanations for significant variances in the accounlting
staternents on page 6. Guidance is provided n the Practitioners’ Guide® which may assist.

. Make sure that the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 2020) equals the balance brought forward in the current year (Box 1 of 2021).

-« The Responsible Finanaal Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

« The authority must publish, on the authorty websiteAvebpage, the information required by Regulation 15 (2),

Accounts and Audit Regulations 201 5, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2021.

- ot - rrege Yt
e met reguire nents

Completion checklist — 'No answers mean you may not hav

Al sections Have 2l highlighted boxes been completed?
Have the dates set for the penod for the exerase of public rights been published? B

Internal Audit Repeet | Have all highlighted boxes been completed by the internal auditor and
explanations provided?

Section 1 For any statement to which the response is 'no’, 15 an explanatan availabie
for pubbcation?

v/
Section 2 Has the authorty's approval of the accounting statements been confimed by /"

the signature of the Chairman of e upproval mesting?

Has an explanabon of sigreicant vanations Trom last year to this year been
publisshed?

|5 2n explanation of any diference Detween Box 7 and Box 8 available, should
a question be raised Dy a local elector andlor an interested parny?

Sections 1 and 2 Trust funds — have all dsclosures been made if the authority as a body corporate
s a sole managing trustee? (Local Counciis only) V\\L\ 3 |

*Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Certificate of Exemption - AGAR 2020/21 Part 2

To be completed by smaller authorities where the higher of gross income Or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2021, and that wish t¢ certify
themselves as exempt from a limited assurance review under Section 8 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement to have a smited assurance review or fo submit an Annual Governance and Accountabiity
Return 1o the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2021 and a completed Certificate of Exemption is submitted no later than 30 June 2021
notifying the external auditor.

MARKET OVERTON PARISH COUNCIL

certfies that during the financial year 2020721, the higher of the authority's total gross income for the year or
total gross annual expenditure, for the year did not exceed £25,000

£10685
Total annual gross income for the authority 2020/21.

Total annual gross expenditure for the authority 2020/21: £12991

There are certain circumstances in which an authority will be unable to certify itself as exempt, 50 that a imited
assurance review will still be required. if an authority is unable to confirm the statements below then it
cannot certify itself as exempt and il must submit the completed Annual Governance and Accountabifity Relum
Part 3 to the external auditor to undertake a fimited assurance review for which a fee of £200 +VAT will be payable.
By signing this Certificate of Exemption you are confirming that
« The authority was in existence on 15t Apel 2017
« In relation to the preceding hinancial year (2019/20). the extemal auditor has not:
. issued a public interest report in respect of the authority or any enbty connected wath it
+ made a statutory recommendation to the authority, relating to the authority or any enlity connected with it
. issued an advisory nolice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act’), and has nol withdrawn the notice
+ commenced judicial review proceedings under section 31(1) of the Act
- made an application under section 28(1) of the Act for a declaration that an item of account is uniawful,
and the application has not been withdrawn nor has the court refused to make the declaration
« The court has not declared an item of account unlawfud after a person made an appeal under section 28(3) of the Act.

If you are able to confirm that the above statements apply and thal the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement. Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regutation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority websitefwebpage” before 1 July 2021.

By signing this certificate you are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer  Date 1 confirm that this Certificate of_
ARG ou{ osfanal | Semete s e %l OS]
ned by Chairman Date a5 recorded in minute reference
S‘V\,(/\_-f-- = oul o5faca( Q02 | SS
Generic email address of Authority Telephone number
rnopt! 6 OWH QDK - COM 0SS SY
*Published web address

www.marketovertonpanshcouncil.co.uk

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not

both) as soon as possible after certification to your external auditor, but no later than 30
June 2021. Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2020/21
MARKET OVERTON PARISH COUNCIL

www.marketovenonparistmuncil.oo.uk

During the financial year ended 31 March 2021, this authority's intenal auditor acling independently and on the
basis of an assessment of sk, carried out a selective assessment of comphance with the relevant pracedures
and controls in operation and obtained appropnate evidence from the authonity.

The internal audit for 2020/21 has been carried out in accordance with this authonty's needs and planned coverage.
On the basis of the findings in the areas examined. the intemal audit conclusions are summarised in this table.
Set out below are the objectives of internal control and alongside are the internal audit conclusions on whether,
in all significant respects. the control objectives were being achieved throughout the financial year to a standard
adequate to meet the needs of this authority.

Internal control objective

A. Appropriat, acceunting reconds have been properly kept throughout the financal year |

B. This suthonty comphad with its financial reguiabons, payments were supported by invoices, all / [
expendrture was approved and VAT was approprately accounted for |

C. This authorty assessad the aigreficant nsks © schieving its objectves and reviewed the adequacy | \/ |
of arrangements fo manage thesa. | |

D. The proocept Of rates reguirement resulted fom an adequate budgetry process, prograss 2gaINst /
the budget was regularly monitored. and resanies were appropaate. |

£. Expocted ncome was fully recenved, based on correct prices. properly recorded and promply ' s l .
banked: and VAT was upproprately accounted for 1
E. Patly cash payments wore properly supported by receipts, 3l putty cash expendture was . j \/
approved and VAT appropriately accounted for |
G. Salanes to employees and allowances 1 members were paid in accordance with this authority's ‘
approvais, and PAYE and N requirenmants were properly applied. \/
H. Assat and investiments registers were complete and accurate and propesly maintained. v | \N"—
I Perodic bank account reconciliaions were properly camed out during the year | ./ |

J. Accountng smtements pregared dunng the year were preparad on e corect accounting Dass
{recoipts and payments or mcome and expenditure), agroed to the cash book. supported by an {
agequate sudit trail from underlying racords and where 3ppropnate debtors and creditors were | \/

__pcopem/ recorded.

K_ If the authonty certibed itself 25 exempt from a armited assiranca review in 2019120, it mat the |
exemption critena and correctly dectared itmelf exempt. (If the authorty had a kmuted assurance \/
roviow of = 2019/20 AGAR tick “not covered’) i !

L. The authonty publishes informaton on a websitehwebpage, up to date at the time of the internal ‘/‘
audit, in accordance with the Transparency code for smaller authorties N

M. The authority, duning the previous year (2019-20) corractly provided for the penod for the |
exercse of public nghts as required by The Accounts and Audit Regulatons (evidenced Dy the \/
notice published on the website and/or suthority approved minutes confirming the dafes set). ,

N. The authanity has complied with the publication requirements for 201920 AGAR \/h

| (see AGAR Page 1 Guidance Notes) 1

O. (For local counciis only)
Trust funds {inchuding charitable) — The coundil metits respansbilites as @ Tusie |

Fex mymhernskawanoenﬁﬁcdmmmm adnquate controte exsted (st any other rak arcas on separate sheets if needed).

|Notapoicsbie

Date(s) internal audit undertaken Name of persea who carried out the intemnal aucit
23/04/202) PorTiIA RAKDEN

Swgnature of person who : - | X

carried cutthe internal gudit p /Gé{ “wo 0L—x Date 23 /0 “f‘/ 2021

*if the response is‘no'pioaas&bﬁoir:pkuﬁmanda@mb&\gﬂbnbammymhcsmmdmﬁed
(@dd coparate shaats if neadad)

“*Note: Ifmruponsois‘mtcowmd‘phasommoﬁumstmmmmwwkvnsMhMmaandmnns
next plarned, o, f coverage is not required, the annual inhmlmhmmnmwhinwm(addammmmd).
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Section 1 - Annual Governance Statement 2020/21

\We acknowledge as the members of:
MARKET OVERTON PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control. including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with

respect to the Accounting

1. We have pul in place arrangements for etioctive Snancil
managemant during Se yes, and for the preparation of
the accountirg statemmnts.

Statements for the year

ended 21 March 2021, that.

| “Yag means (Hat vz SUMMONTY.

prepared s accowiing Hulements in sccordance
with the Acoourts and Audit Regulabons.

2. W maintamed an adeguate sywem of mernad control
including measuras desigred to peevent and delect traud
and eormuption and reviewesd its ciforliveness.

made proper arrsngements $nd accepdad responsaTy
!orsa(eg\mnbepcut:mmymdn@omsn
it charQe.

W took all reascnabie aeps to Jwsure curselves
thest there are no matters of actual o potental
ron-compliiancs with laves, regulabors and Propes
Practices that could have o sigamcant francal offect
an the abiity of this authormy to conduct £
bursiness of mErage is frmondes.

(&

hus only dors what # has the Jogel power to do snd Doz
complied with Fropey Pracices i doing 0.

4. Wi peavided propes cpporbanity during the year for
she exurcse of clectors’ nghts n accordance wih the
requiremanls of the Acoants and Audt Regqulatives

during fhe yoar gave aill persans itorested the opportumly 1o
.wmmwmmamwumm

5. We carried out an sssessment of the nzks facng thes
authonty and took approprate steps e manage these
risks, inchiding the intreduction of interns! controls andlee
axternal imsurance coner where required.

considored and docurmented the finunaal and other nsis it
feces and deslt with them properly.

& W martsined throughout the year an adequate and
offective system of imamal audh of the accountng
recnrds and contral systerms

arranged for & compeoten:l parzon. indapendent of $hwe financial
controls and procedures, o Ve an abpeclive wow an whether
internal controks meet the needs of this smabar authority.

7. W sock appropeiate action on all mattess rased
in reparts from intemal and axtemal audkt

Wmmmmmm-mm-othwaw
extons) sudd

8. Yo considered whether any litigaben, Inbiftes or
comnitments, events or transaciions, cCCurTing eidhar
during or after the year-end, have 2 francial Impoct en
thre suthanty and. wisre appropriale, have included them
in the aucountng stalements.

9. (For kool councits only) Trust tunds mchading
chawitabie. In our Capacty &% the 2ok managng
truston we dscharged cur aocouniabity
responsibithes for the UNA{SNIssELs, includng
financial raportng and, it reguired, ndependent
exarmination or audi

diadoscdwwa:mRs-owdhmuewm:Wacnm
wmmmmmrmpimomww
ond ¥ relevant.

has met all of it rosporsiies whare 5% & body
carparate & i & S0ic Mansging FuRes of & local rust
or frissfs

]

*For any statement to which the response is ‘no’, an explanation must be pubhished

This Annual Governance Statement was approved at a
meeting of the authonty on.

04 Q5720

and recorded 2 menute reference:

20241 E3

boen published.

Other information required by the Transparency C
The autherity websitefwebpage is up to date and the infermation required by the Transparency Code has

Signed by the Chairman and Clerk of the meeting where
approval was given.

Clerk 0\\&\* Caan 4

Cresrman

-

ode (not part of the Annual Governance Statement)

Yoes | No

www marketovertonparishcouncil.co.uk
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Section 2 — Accounting Statements 2020/21 for

MARKET OVERTON PARISH COUNCIL

Notes and guidance

Do nof leave any
and report £0 or Nil balances. All figuras must

agree to undenyng fingncial records

1. Balances brought 24179 27508| Total balsnces and resenves al the beginning of the year

forenysd as recorded in the finsacial records. Value must agree fo
Box T of previous year

2. (+) Precept or Rates and 8625 8520| Tots! amount of pracept (or for IDBs rates and levies]
Levies received or receiveble in the year. Exclude any grants

recenvad

3. (*) Total other receipts 6840 2165| Totsl income or recerpts as recorded in the cashbook less

the precapt or ratesevies received (ine 2} Include any
grants recaived

4. {-) Staff costs 3081 3277 Tots! oxpenditure or payments made to and on bohall

of all employses. Include Gross saignes and wages,
employers NV confribulions, omployars pension
contnbutions, gratulies and SCVerance payrments.

5. (-) Loan interest/capital o} 0! Tots! expenditurs or payments of captal and inferes!
repayments made dunng the year on the authonty’s bomowings (i any).

6. (-) All other payments 9055 G714! fotal expenditure or payments & racarded i the cash-
book less stafl costs (ine 4) snd loan mtere=captsl
i : | repayments {hne 5) ) )

7. (=) Balances carried 27508 25202! 7otal baiances and reserves at the end of the year Must
forward oqual (1+2+3) - (4+5+6)

8. Totl value of cash wnd 27508 25202 1he murn of sl current end depost bank accounts, cash
short sern investments hoidings and short terrm invesirments held az at 31 Mavch —

: To agree with bank reconcifiation. .

9. Total fixed sssots plus 15279 15279| The vaiue of all the property the suthonty owns — it is mede
long term investrmants up of all it fixed g35els end forg termn investments 55 at
and azsets 37 March.

10. Total borowngs 0 0| The outstanding capitel balance a5 at 31 March of all loans

from third parties (including PWLB)

11. {For L@I Counals Only) Disclosure note The Couwncil az o body corporale scts as sole tusten for
i Trust funds (including chantable) and s responsible for managing Trust funds o sssets

i v | N B. The figures in the accounting Staferments above do
not include any Trusl transaclions.

i cerbfy that for the year ended 31 March 2021 the Accounsng
Staternents in this Annual Governance and Accountataldy
Return have been prepared on cither a receipts and
payments of income and expencdture basis following the
guidance in Govemnance and Accountatlity for Smaller
Authorities - 2 Practiticnsrs’ Guide 1o Propes Practices

and present fairly the financial posmon of thes authority.
Signed by Responsible Financial Officer before beang

presented ’o th;S" authonty for approval

o4 051202 |

Date

| confirm that these Accounting Statements were
approved by this authority on this date’

ou (05 20|
as recorded in minute reference
Q02 |SL
Signed by Chairman of the meeting where the
Acto Statemnents were approved

“Annual C.om:mar_wce and Accountability Return 2020021 Part 2
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Smaller authority name: MARKET OVERTON PARISH COUNC“.

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF ANNUAL GOVERNANCE & ACCOUNTABILITY

RETURN (EXEMPT AUTHORITY)

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2021

Local Audit and Accountability Act 2014 Sections 25, 26 and 27
The Accounts and Audit Regulations 2015 (SI 201 5/234)

NOTICE

NOTES

&

1. Date of announcement 5% May 2021(a)

2. Each year the smaller authority prepares an Annual Governance and
Accountability Return (AGAR). The AGAR has been published with this notice.
it will not be reviewed by the appointed auditor, since the smaller authority has
certified itself as exempt from the appointed auditor’s review.

Any person interested has the right to inspect and make copies of the AGAR,
the accounting records for the financial year to which it relates and all books,
deeds, contracts, bills, vouchers, receipts and other documents relating to
those records must be made available for inspection by any person interested.
For the year ended 31 March 2021, these documents will be available on
reasonable notice by application to:

{h) Helen Duckenng — Parish Clerk
3 Ruddle Way, Langham, Rutiand LE15 7NZ 01572 759554
mopc1@outiook.com

commencing on (c) __Monday 14 June 2021

and ending oo (@) ___Friday 23 July 2021

3. Local government electors and their representatives aiso have:

e The opportunity to gueston the appointed auditor about the accounting
records; and

e The right to make an objection which concemns a matter in respect of which
the appomted auditor could either make a public interest report of apply o
the court for a declaration that an item of account is unlawful. Witten notice
of an obicuionmustfustbcgiventomc:mdma\dampys.entmﬂu:
smaller authority.

The appomntad auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority’s AGAR is only subject to review by the appointed
auditor if questions or objections raised under the Local Audit and
Accountability Act 2014 lead to the involvement of the auditor. The appointed
auditor Is:

PKF Littiejohn LLP (Ref: SBA Team)
15 Westferry Circus

Canary Wharf

London E14 4HD

sbai@pkl-t.com)

5. This announcement is made by Helen Duckering, Parish Clerk & RFO

{a) Insest date of plcing of the notice
which must be not kess than 1 day beloce
thes ate in (¢) below

(b) Insert name, postion  und
adressficephon: nurnbes/ emai
address, as asppropriate, of the Clerk or
olhwr person o which any poerson may
sapply to mspect the accounts

() Insert date, which must be at least 1
day ster the date of mmncuncement in (i)
sbove and ot least 30 working days
bofore the date appainted in (8) below

(d) The inspecton perod between ()
and {d) must be 30 working duys
indusive and must include the first 10
working days of July

(@) Inserl pame and position of person
placng the notce - this person must be
the responsibée fmanaal officer for the
smaller authonty




